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1. O0mue MoJI0KEeHHA

1.1.  Hacrosmee [Tonoxenue o 3allMTe MEPCOHANBHBIX AaHHBIX (nanee - Ilomoxenue)
o6yuaromuxcs  TOCYIapCTBEHHOTO — ABTOHOMHOTO  MPO(ECCHOHANBHOTO — 06pasoBaTeNBHOrO
yupesxnenns Mypmanckol obmacti «MypMaHCKHH KOJIEIK SKOHOMHKH M WHGOPMALMOHHBIX
TEXHONOTHI» OMpeeNnseT MOpSAOK MOIydeHHs, ydera, oOpabOTKM, HAKOIUIEHHS W XpaHEHHs
MEPCOHANBHBIX JAHHBIX 00ydarolmMXcs, a TaKXKE yCTAaHABJIMBAET OTBETCTBEHHOCTH IOJDKHOCTHBIX
JIAL, MMEIOIMX JIOCTYN K TEPCOHANBHBIM [IaHHBIM PabOTHHKOB, 32 HEBBINOJIHEHHE TPeOOBaHMH
HOPM, peryTupyroux 00paboTky 1 3alUTy MEPCOHANBHBIX JaHHBIX.

1.2.  TlonoxkeHue pa3paboTaHO B COOTBETCTBHH C:

— Koncturyumei Poceuiickol @enepanmn;

— TpasknanckuM Koaekcom Pocculickol ®enepariu;

— ®Degepansheiv  3akoHoM ot 27 wmonms 2006 r. MNe 149-@3 «O6 wundopmauuy,
MHPOPMALIMOHHBIX TEXHOMOTHSX U O 3alUTe HHPOPMALIMHY;

— ®@egepanpueM 3akoHOM 0T 27 urons 2006 r. Ne 152-@3 «O nepcoHanbHBIX IAHHBIX.

1:3: Hacrosmee [TonoxkeHnue yTBepIKaaeTCss U BBOJUTCA B IEHCTBHE NIPUKA30M AUPEKTOPA
Konnemxka 1 sBnsercs 06s3aTeNbHEIM J1JIsi UCTIOJIHEHHs BCeMU pabOTHHKAMH KOJUISIKa, MMEIOLIAMH

JOCTYTI K NMEPCOHAJIEHBIM JaHHBIM paﬁDTHHKOB.

2. IlonsTHE NEPCOHANBHBIX JAHHBIX 00y4aK0LIErocs ¥ HX COCTaB

2.1. K nepcoHanpHBIM [JaHHBEIM OOyuaromuxcs, nomydaembiM KostemkeM OTHOCATCA
CJIEAYIOLIHE CBEICHHS:

— daMunug, UMsi, 0TYECTEO;

— JaTa ¥ MecTo pOoXkKICHHS,

—— ['paxancTBO;

— JlanHEBIE MAcopra;

— JInunyro potorpaduro;

— Caenenus 06 0Opa3oBaHUH;

— AJipec MecTa KHUTeNILCTBA (PerHeTpaliii B GaKTHUECKHWH ), TenedoH;

— CBezileHHs 0 BOMHCKOM YYETE,

— Caenenust 06 oOpa3oBaHHH;

— CaefieHHs, JAlOMIKe NPAB0 Ha COIMANBHBIE JILFOTH (CHPOTA, HHBAJIU/, H T.1L.);

— Pe3y.HETaTbI MpEeNBapUTENIEHEIX H TIEPHUOTHICCKHX MEOHULMHCKHX OCMOTPOB.



3. C6op, o0paGorka, 3aIHTa TEPCOHANBHBIX [aHHBIX, MNOPAJOK 00paboTKu

NEPCOHATBHLIX JAHHBIX

3.1. Bce mepcoHabHbIE IaHHBIE 00YYaomerocs cleLyeT MoaydaTh TOMLKO y HETo camoro (y
3aKOHHOrO TpencTaButens). Eciau nepcoHanbHBIE JaHHBIE 00ydaroulerocs BO3MOXHO MOTYYHTE
TONBKO Y TPEThEH CTOPOHEI, TO o0yuaromuiics Jo/DKeH OBITh YBEAOMIIEH 00 3TOM 3apaHee U OT HETO
JOMKHO OBITH TMOMy4eHO NHCBMEHHOe coriacue. JlomkHoctHoe yuuo B Komemke OOMKHO
coOBmHUTE obyyaromeMycst O [eNdX, NPEArNoaraeMelX MCTOYHMKaX M Crocobax MosydeHHs
MepPCOHANTBHEIX JaHHEIX, 4 TAKXKE 0 XapaKTepe MOATEHAIMX MOIyIeHHIO [IEPCOHANBHEIX TaHHBIX.

3.2. Komnmemk He HMeeT rmpaBa TMojiydaTb H oOpabaTeIBaTh MNEPCOHANBHBIE aHHEBIE
o0y4aomerocss 0 €ro pacoBOH, HAIHOHAIBHON MPHHAIIIEKHOCTH, MOMMTHYCCKHAX B3TNAMAX,
PEIMTMO3HBIX MM GUNOCOPCKUX YOCKAEHUAX, HHTUMHOM SKH3HH.

3.3. Tlon o06paGoTKO# mNepPCOHANBHBIX [OAaHHEIX OOy4alollerocs MoHMMaeTes moboe
neiicTere (Omepanys) WK COBOKYITHOCTh AeHCTBUI (onepaluii), COBEPIIAEMBIX C MCTONB30BAHHEM
CPE/ICTB 4BTOMATH3ALMK WMIH 0e3 HCI0Jb30BaHWs TAaKMX CPEICTB C MEPCOHANbHBIMH JaHHBIMH,
BKMIOUas cBop, 3amuch, CHCTEMATH3ALMIO, HAKOTUIEHWE, XpaHeHWe, yTouHeHue (oOHOBICHHE,
U3MEHEHHUE), U3BIEYEHHE, UCTIONB30BaHHe, nepeady (pacrpocTpaHeHHe, NPeIoCTaBIeH e, T0CTYII),
obe3nuumBanKe, 6II0KMUPOBaHKE, YaleHHE, YHHYTOKEHHE NEPCOHAIBHBIX JaHHBIX;

3.4. O6paboTka mepcoHaNBHBIX AaHHBIX oOydarommxcsa KoempkeM BO3MOXKHA TONBKO C
MUCBMEHHOIO HMX coracus nubo ©6e3 HWX cormacuMd B cllydasX, [peIyCMOTPEHHBIX
3aKOHOJATETBCTBOM.

3.5. Konnmemk M ero mpejicTaBHTENH Tpu oOpaloTke MepCOHaNBHBIX JAHHBIX paboTHHKA
NOKHEI COBIIOAATE clleayomye o0mue TpeboBaHHs:

3.5.1. O6paboTka MepcOHaNBHBIX JaHHBIX MOMKET OCYIIECTBIATECSA HCKITFOYMTEIBHO B LIEJIAX
obecrieueHHss COOMIOJEHHMS 3aKOHOB W HMHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COICHCTBUS
o6yuatomuMcs B TPYLOycTpoHcTse, o6ydeHnH, obecneueHHs TMuHol 6e30MacHOCTH 00y4aromerocs;

3.5.2. Tlpu onpepenennn oobeMa 1 cofepikanus, 00pabaTEIBAEMBIX MEPCOHAIBHBIX NaHHBIX
Konnemx po/mkeH pykoBoacTBoBaThes KoHerurynmed Poccuiickoit @epepaiii H - MHBIMH
dhenepa bHEIMH 3aKOHAMM,

3.5.3. TIpu TpuHATME pelleHHH, 3aTparMBalomuX HHTepeckl ofyuaromerocs, Komnemk He
MMeeT TIpaBa OCHOBBIBATECS HA TEPCOHANBHBIX JAHHBIX O0OydYaromerocs, MOMy4eHHBIX
MCKJTFOUMTENBHO B PE3YJIBTATE MX aBTOMAaTH3UPOBAHHOH 00paboTKH HITH 3JIEKTPOHHOTO IOy 4CHHS;

3.54. 3ammra TnEpCOHANBHEIX [OaHHBIX o0ydaromierocs OT HEMPaBOMEPHOro  HX
HCIIONB30BAHUA MJIM yTparel obecrnieduBaercsi KosmempkeM 3a CYeT €ro CpeiicTB B TOPsIKE,

YCTAHOBJIEHHOM (eliepanbHbIM 3aKOHOM;



3.5.5. ObGyuaromerocst ¥ MX MPEACTABHTENN IOIDKHEI OBITh O3HAKOMJIEHBI TOJ PACTTHCKY C
NOKyMEHTaMH YUpEXKAEHUs, YCTAHABJIMBAIOLIMMH TOPSIOK 0OpabOTKH MEPCOHABHEIX JaHHBIX
obyuaromerocs, a Takxke 00 UX TpaBax H 0643aHHOCTAX B 9TOH 06nacTH;

3.5.6. Bo Bcex ciyudasx oTka3 oOy4aroLIEerocs OT CBOMX IPaB Ha COXpaHEHHE M 3allUTy

TalHBl HeIEeHCTBHTEIEH.

4. Hepe,uaqa U XpaHeHHE NePCOHAJNBHBIX JaHHBIX

4.1. Tlpu mepenaye nepcoHanbHEIX JaHHBIX oOyuaromerocs Komnemx momken cobmonats
cnemyroue TpeboBaHms:

4.1.1. He coofmaTe mnepcoHanbHblE HaHHBIE oOydarouierocss TpeTbed cropoHe 06e3
MHCBEMEHHOTO coryiacus obyJaromerocs, 3a HCKIIOYEHHUEM CITy4aeB, KOTJa 3T0 HeoOX0IUMO B LIENAX
NpeaynpeXxaeHHs Yrpo3sl JKH3HM U 3[0POBBIO 00Y4alOIIEerocs, a TAKIKE B CIydasX, YCTAHOBIEHHBIX
(enepanbHEIM 3aKOHOM;

4,1.2. He coob1raTe nepcoHanbHble AaHHBIE 00yyaromerocs B KOMMEpYeCKHX 1esx 6e3 ero
MUCBMEHHOT0 COTJIacHs.

4.1.3. TlpemynpemuTs JHII, MOMYYHMBIIMX TIEPCOHANBHEIE JaHHBIE 00y4arImerocs, 0 TOM, YTO
9TH JaHHEIE MOTYT OBITH UCMOB30BAHBI JIUIIE B LIENAX, AN KOTOPBIX OHM cooOIieHsl, U TpeboBaTh
OT OSTUX JIML MOATBEPHIEHHUS TOTO, YTO 3TO TNpaBuno cobmoneno. Jluma, momyduBIINeE
NMepcoHaNbHBIE  OaHHele  ofyuaromierocs, o00sd3aHel  coOMOOaTe  PEKHM  CEKPETHOCTH
(xondunenumansHoct). JanHoe IlonoikeHue He pacnpocTpaHseTcs Ha OOMEH IepCOHAEHEIMH
IaHHBIMH 00y4YaloIerocs B MOPsAKE, yCTAHOBIEHHOM (benepanbHEIMU 3aKOHaMH;

4.1.4, OcywecTBIaTs TNepedady IEpPCOHANBHBIX MOaHHBIX OOyYalomMxcs B Tpejenax
VYupexaeHus B COOTBETCTBUH ¢ HacToAIMM [looxeHnem;

4.1.5. Paspemate A0CTYNn K MEPCOHAIBHBIM JIaHHBIM O0YYarOIIMXCs TOJIBKO CIHELMAIBHO
YIOJHOMOYEHHBIM JTHLaM, TIPH 3TOM yKa3aHHBIE JHLA AOJDKHBI MMETh NPaBO MOJY4YaTh TOJBKO Te
TepcoHaNbHbIE JaHHbIe PabOTHHKA, KOTOPEIE HEOOXOMMMEI [T BBITIOJHEHUS KOHKPETHOH (hyHKLHH;

4,1.6. He 3zampammuBaTe HWHPOPMALMIO O COCTOSHMM 3/I0pOBbsi oOydatoulerocs, 3a
WCKITFOUEHHEM TEX CBEIeHHit, KOTOpLIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH 00YUEHMs MO JIAHHOH
crieunansHocTH (npodeccun);

4.2, JIoKyMeHTHI, COiepKanIie NepcoHaTbHEIE JaHHBIe 00yYaroUMXCcs XpaHaTes B ydeOHOH
4acTH W OyXraaTepHH B CTIELHMaNbHO OTBEJIESHHBIX IS 3TOr0 MecTax, 00ecneYHBarOIUX 3allUTy OT
HEeCaHKIIMOHUPOBAHHOTO J0CTYIIA.

43, TlepcoHanpHEIE [OaHHBle OOy4alolUXcss MOryT OBITh  TOJMY4EHBI, IIPOXOJHTH
JaneHedmyo o6paboTKy W TiepenaBaTbCs Ha XpaHeHHEe Kak Ha OyMa)KHBIX HOCHTENSX, TaKk M B

SJIEKTPOHHOM BHIE.



5. TocTyn K NepCOHATBHBIM JaHHBIM 00y4Yaromuxcs

5.1. BayTpeHHMIT ZOCTYN (HOCTYI BHYTPU YUPEXKAEHHUS):

K ofpafoTke, nepenade u XpaHeHHIO NIEPCOHATBHEIX JaHHBIX 00Y4aIOIerocs HMEKOT HOCTYI:

nupektop Konnemxa;

3amecTuTesu qupekropa Komnemxa,

ceKkperapb PyKOBOJHTES;

paboTHHKH OyXrantepu;

COTPYAHWKH y4eOHOH 4acTH;

COTPYAHHKH OT/e/la BOCIIHTATENBHOM paboThl H COLMABHOM 3aLHUTEl CTY/ICHTOB;

KypaTopbl IPYIN (AMEIOT HOCTYI K JTMYHEIM JaHHBIM TOJBKO TeX 00YYaroIIMXCs, KOTOpbIe
00y4aroTes B MX IpyNmax);

- cam obydarommuiics, HOCUTENb JaHHBIX.

5.2. O6yuarommiics Konnemxa umeeT rpaso:

5.2.1. Tlony4aTh XOCTYNl K CBOWM TIEPCOHA/ILHBEIM JaHHBIM W O3HAKOMIEHME C HHUMH,
BKJIFOYAs MPABO Ha Ge3BO3ME3HOE MONydeHHe KOMMH oGO0 3alKcH, CoAepKalleH NepcoHalbHbIe
naHHble pabOTHHKA;

5.2.2. Tpeboeate or Komtemka yTOYHEHHS, WCKIFOYEHHS WM HCIIPABJICHHS HETIONHBIX,
HEBEPHBIX, YyCTApEeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO MOTYYEHHBIX HIM HE SBIAAIOMMX
HeobxoaumeiMu 11t Komnepka nepcoHalbHbIX AaHHBIX;

5.2.3. Tlonyuars ot Konnemxa:

- CBeJEHHS O JMIAX, KOTOpPbIE MMEHOT HOCTYN K MEPCOHANbHBIM JaHHBIM HIH KOTOPHIM
MOET OBITh PEIOCTABIIEH TAKOH JOCTYI;

- mepedeHb 06pabaThIBaeMbIX IEPCOHANBHEIX JAHHBIX W HCTOYHMK MX MOJTy4eHHS;

- cpoku 00paboTKH NEPCOHANbHBIX JaHHBIX, B TOM YHCIIE CPOKH MX XpaHEHHS,

- CBEIEHMS O TOM, KAKHe FOPUAMYECKHE TIOCTEACTBHA 1/ CyOBEKTa MepCOHANBHBIX aHHBIX
MOJKET TOoBIIeYb 3a coboit 00paboTka ero nNepcoHaabHEIX JaHHBIX.

- TtpeGosath u3BenieHus KomemkeM BeeX JIML, KOTOPHIM paHee OB COODOILEHE! HEBEPHBIE
WIH HENojHEIE IlepcOHallbHBIE JaHHBIe, 000 BCEX MPOM3BEACHHBIX B HUX HCKIFOUCHHAX,
MCTIPABJICHHSX MM JONOJTHEHHSAX

- ob6KanoBaTh B YIIOMHOMOYEHHBIH OpraH MO 3alluTe NpaB CyOLEKTOB MEPCOHATBHBIX
JAHHBIX WM B CyAeGHOM TOpsjKe HerpaBoMepHEIC AekcTeus uim GesgeiicTeua Komemka npu
06paboTKe M 3alHUTE €r0 NEPCOHATBHEIX JaHHBIX;

5.3. BHelnHuil 10CTYII:

K ynciy MaccoBBIX MoTpeGUTeNeH NepCOHANBHBIX JAHHEIX BHE YUPEKACHUSA MOKHO OTHECTH

rOCYJapCTBEHHBIE U HETOCY1apCTBEHHEIE (DYHKIIMOHAIBHEIE CTPYKTYPBL:



- HaJOroBble MHCIIEKLHH;

- MPaBOOXPAaHHUTENBHbIE OPraHbl;

- OpraHbl CTATHCTHKH,;

- DaHKH;

- CTpaxOBbIE ar€HTCTBA;

- BOEHKOMATEI;

- OpraHbl COLMATBHOIO CTPAXOBaHHS;

- MEHCHOHHBIE (OH/IBL;

- nozpasieneHus 001acTHEIX (MyHHLMIIAIBHEIX) OPraHOB YIIpaBIeHHS;

5.4.Tlepenava vHopMalMK TpeTEEH CTOPOHE BO3MOYMHA TONBKO TPH MHCBMEHHOM COTJIACHH

obyuJaromerocs.

6. OTBeTCTBEHHOCTD 32 pasrjanenne KOHpHAeHHAILHON HHGOpPMaLHH, CBA3aHHOI ¢

nepcoHaJbHBIMH JaHHBIMH paﬁDTHHROB

6.1 . Kawueit paboruuk Kommemxka, momydaromui Ui paboTel KOHOHASHUHMABHBIH
JOKYMEHT, HECeT eIWHONUYHYKD  OTBETCTBEHHOCTb 3@  COXPAaHHOCTb  HOCHTENd M
KOH(HIEHIIMATEHOCTE MH(OPMAaLIHH.

6.2. PykoBoauTENh, pa3pellalomUil JOCTYN COTPYAHHWKA K  KOH(HISHLUAIBHOMY
JNOKYMEHTY, HECET MepcoHalbHYI0 OTBETCTBEHHOCTE 3a JaHHOE pa3pelleHne.

6.3. Jluia, BHHOBHBIE B HApYIUEHHHM HOPM, PEryJHpyrOIUX rMoiaydeHue, obpaboTky u
3alIMTY TIEPCOHANBHEIX AaHHBIX pabOTHMKA, HeCyT MAMCLHUILIMHAPHYIO, aIMHHUCTPaTHBHYIO,
TPaXKIAHCKO-TIPABOBYKO MM YTOJIOBHYKO OTBETCTBEHHOCTE B COOTBETCTBHH ¢ (heAepanbHBIMH
3aKOHAMH.

6.4. 3a HEHCTONHEHHWE WM HEHaJJIeKaIlee WCIIOHEHHEe pabOTHHKOM 10 €ro BHHE
BO3JOXKEHHBIX HA Hero o0sg3aHHOCTEH TMO COOMOOEHMIO YCTAHOBJEHHOTO TMopsiika paboTsl co
cBelleHHAMH KOHGUIEHIIMAIBHOTO XapakTepa paboToaaTenb BIpaBe NPHMEHATE MPEAYyCMOTPEHHEIS
TK PO pucuuruivHapHble B3BICKaHHS.

6.5. JIo/PKHOCTHEIE JIHMLA, B 00S3aHHOCTh KOTOPBIX BXOIUT BEICHHE MEPCOHATBHBIX JaHHbBIX
oGyuaroierocs, 0653aHEI 00ECTEUNTh KaXXAOMY BO3MOXHOCTb O3HAKOMJIGHHA C JOKYMEHTaMH H
MaTepuanamH, HENOCPeJCTBEHHO 3aTparvBalOlMMKM €ro mnpaBa M cBOOOABI, €CIM HMHOE He
MpeLycMOTPEHO 3aKoHOM. HempaBoMepHBIii 0TKa3 B MPeIoCTaBICHHH COOPaHHEBIX B yCTaHOBJIEHHOM
TIOPSIIKE IOKYMEHTOB, JMOO HECBOEBPEMEHHOE TPEJIOCTABIEHHE TAKHUX JOKYMEHTOB WM WHOH
WHQOPMALMH B CiIydasX, TpPeAyCMOTPEHHBIX 3aKOHOM, JHOO TpPEeJOCTaBAEHUE HETIONHOH WK
3aBEIOMO JIOKHOM MH(POpPMALMH - BjeYeT HalOXKEHHE Ha JOJDKHOCTHBIX JMIl aMHUHHCTPATUBHOTO

mrpada B pasmepe, onpezensemom Konekcom 06 aAMHHHCTPATUBHEIX IPABOHAPYICHHSX.



6.6. B cooreercTBuM ¢ ['paxnanckum Kopgekcom IHIla, HE3aKOHHBIMH METOJaMH
NONY4YMBIIHE HMHGOPMALIMIO, COCTABISIOLUIYID  CIyXeOHylo TalHy, 00sf3aHBI BO3MECTHTH
NPHYHHEHHBIE YOBITKH, TPHYEM Takas e 0043aHHOCTh BO3/IaraeTcesl U Ha paboTHHKOB.

6.7. YronoBHasi OTBETCTBEHHOCTh 3a HapyLUEHHME HENMPUKOCHOBEHHOCTH YaCTHOH XH3HM (B
TOM 4YMCJIE HE3aKOHHOE coOMpaHWe HWIIM pacrpoCTPaHEHHME CBEJSHMH O YacTHOH JKH3HM JIHILIA,
COCTABJIAIOIIETO €r0 JIMUHYIO WIH CeMeHHYI0 TaiiHy, Oe3 ero cornacus), HelmpaBOMEpHEIH AOCTYIl K
OXpaHsAeMOH 3aKOHOM KOMIBIOTEPHONH HHGOPMAlMH, HENpaBOMEPHBIH OTKAa3 B MpeJOCTABIEHHU
coOpaHHBIX B YCTAHOBJICHHOM TOPAIKE TOKYMEHTOB U CBEIEHUI (€M OTH JEAHUS NPUUHHUIN Bpe]
nmpaBaM M 3aKOHHBEIM HHTEpecaM TIpaX/iaH), COBEpPIIEHHBIE JIHIOM C HCIOIB30BAHHEM CBOETO
cye0HOTO TONIOIKEHHS HaKazeIBaeTCs mTpadom, MO0 THINeHHEeM MpaBa 3aHUMATh OIpe/ie/IeHHBIE
JIOJDKHOCTH WM 3aHMMAThCS ONPENETIeHHOM NesaTeNbHOCThIO, MO0 apecToM B cooTBeTCTBHU ¢ YK
P®.



